
Pay 

Period

Month (based on PP 

End Date)

Pay Period 

End date
Start Date End Date Check Date

Legal Holidays this 

Pay Period
Payroll Processing Schedule Information

1 January 1/3/2026 12/21/25 01/03/26 01/09/26

Christmas & New 

Year's Holiday

2 January 01/17/26 01/04/26 01/17/26 01/23/26

3 January 01/31/26 01/18/26 01/31/26 02/06/26 3rd Pay Period of Month

4 February 02/14/26 02/01/26 02/14/26 02/20/26

5 February 02/28/26 02/15/26 02/28/26 03/06/26

6 March 03/14/26 03/01/26 03/14/26 03/20/26

7 March 03/28/26 03/15/26 03/28/26 04/03/26

8 April 04/11/26 03/29/26 04/11/26 04/17/26

9 April 04/25/26 04/12/26 04/25/26 05/01/26

10 May 05/09/26 04/26/26 05/09/26 05/15/26

11 May 05/23/26 05/10/26 05/23/26 05/29/26

12 June 06/06/26 05/24/26 06/06/26 06/12/26 Memorial Day

*Regular Pay Monday Schedule on Memorial Day*

- MyWay Schedules & Absences due Monday, 5/25 @ 9:00 AM

- Smart Square Schedules and Absences due Monday, 5/25 @ 8:45 AM

- Smart Square TRC entries due Monday, 5/25 @ 8:00 AM

- Timecard Approvals due by Tuesday, 5/26 @ 3:00 PM

13 June 06/20/26 06/07/26 06/20/26 06/26/26

14 July 07/04/26 06/21/26 07/04/26 07/10/26 July 4th 

15 July 07/18/26 07/05/26 07/18/26 07/24/26

16 August 08/01/26 07/19/26 08/01/26 08/07/26

17 August 08/15/26 08/02/26 08/15/26 08/21/26

18 August 08/29/26 08/16/26 08/29/26 09/04/26 3rd Pay Period of Month

19 September 09/12/26 08/30/26 09/12/26 09/18/26 Labor Day

20 September 09/26/26 09/13/26 09/26/26 10/02/26

21 October 10/10/26 09/27/26 10/10/26 10/16/26

22 October 10/24/26 10/11/26 10/24/26 10/30/26

23 November 11/07/26 10/25/26 11/07/26 11/13/26

24 November 11/21/26 11/08/26 11/21/26 11/27/26

****Adjusted Schedule for Pay Monday and Tuesday****

 - MyWay Schedules & Absences due by Sunday, 11/22 @ 9:00 AM

- Smart Square Schedules and Absences due Sunday, 11/22 @ 8:45 AM

- Smart Square TRC entries due Sunday, 11/22 @ 8:00 AM

- Timecards close Monday, 11/23 at 1:00 pm

 - Timecard Approvals due Monday, 11/23 @ 3:00 PM
25 December 12/05/26 11/22/26 12/05/26 12/11/26 Thanksgiving

26 December 12/19/26 12/06/26 12/19/26 12/24/26

****Adjusted Schedule for Pay Monday and Tuesday****

 - My Way Schedules & Absences due by Sunday, 12/20 @ 9:00 AM

- Smart Square Schedules and Absences due Sunday, 12/20 @ 8:45 AM

- Smart Square TRC entries due Sunday, 12/20 @ 8:00 AM

- Timecards close Monday, 12/21 at 1:00 pm

 - Timecard Approvals due Monday, 12/21 @ 3:00 PM

*** There is no off-cycle in between pp26 and pp1 due to 

Year-End Processing and the Transition to 2027 ***

HMH 2026 Team Member Payroll Calendar


